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Highlight this text and replace it with your own.
Almost all templates contain Background Graphics.


PLEASE READ … THEN DELETE THIS BOX BEFORE FORMATTING


Almost all templates contain Background Graphics.


If you are unable to see them, you may activate them using the following steps:





Word ‘03


Click TOOLS


Click OPTIONS


Click PRINT TAB


Remove check marks from BACKGROUND PRINTING, DRAWING OBJECTS, and HIDDEN TEXT


If you are printing a graphic within the template, put a check mark next to DRAWING OBJECTS





Word ‘07


Click the WINDOWS button (top left corner)


Click WORD OPTIONS (bottom right corner of drop down)


Click DISPLAY


Under PRINT, the bottom section on the right, remove the check mark from PRINT DRAWINGS CREATED IN WORD





Word ‘10


Click FILE


Click OPTIONS


Click DISPLAY


Under PRINT, the bottom section on the right, remove the check mark from PRINT DRAWINGS CREATED IN WORD








If you have additional questions about the 


Moonscape Acylic Award, please contact us


service@hrdirect.com or 800-999-9111





Please print a test proof before printing multiple copies.
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